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1.2

Sieyuan's Code of Conduct and Business Ethics
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Purpose
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The purpose of this Code is to set out the standards of behaviour expected of us all in
everything we do at Sieyuan. These behaviours underpin our culture as a business
and our reputation.
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While this Code cannot cover every possible situation that you may face, it sets out
the principles that should be followed and gives guidance on what to do if you have
concerns and where to get advice if you are unsure in any given situation.
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Our Code is not only about compliance with the laws that apply to us in the
jurisdictions in which we operate. It is also about how we are perceived by society — a
fair, honest and ethical business, where we conduct business responsibly and do the
right thing.
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In some situations acting ethically and legally may mean that we lose business or a
business advantage. Our reputation should not be put at risk for a short term gain. In
the long term, we will benefit from our conduct and our ethical standards.
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What is expected of you?
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Employees are expected to comply with the principles set out in this Code and all of
our policies and procedures that support this Code. A breach of any of the
requirements of this Code will be regarded as misconduct and could lead to
disciplinary action.
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We work with many different business partners and their behaviour and actions can
have an impact — positive or adverse — on our reputation. We expect our business
partners to adopt and follow the same or equivalent standards to those set out in this
Code. We will actively avoid working with any person, company or organisation who is
not committed to doing so and / or we will cease doing business with any partners who
do not share our ethical standards.
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We are committed to carrying out business in accordance with all applicable laws in
the jurisdictions in which we operate and conduct business. We have a zero tolerance
approach to criminal offences being committed in any way in connection with our
business. No steps should be taken to evade the laws that apply to us or to facilitate
or assist others in breaching those laws.
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It is important that you READ and UNDERSTAND this Code and that you take time to
think about how your role might expose you to any risk.
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Do's
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DO conduct business in a way which upholds Sieyuan's values.
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DO comply with all laws and adhere to all of Sieyuan's policies and
procedures.
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DO avoid any risk of conflicts of interest, and where they arise report them
so that they can be addressed and carefully managed. This includes
reporting any potential conflicts of interest that may arise in respect of
employees of our business partners, our customers and our clients.
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DO observe confidentiality in the affairs and dealings of Sieyuan.
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DO ensure that you devote the whole of your time and attention to the
business of Sieyuan during your working hours.
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DO respect people and the environment, listen to clients and work with
integrity, professionalism and respect.
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DO seek guidance if you are unsure what to do in any situation. Report any
concerns about wrongdoing, or if you have any reason to suspect unethical
conduct of any kind, to the Compliance Management Department.
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Don'ts
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DO NOT act in a manner that would or may jeopardise the reputation of
Sieyuan in any way or be contrary to this Code in any way.
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DO NOT make personal use of or divulge to any person or organisation
information concerning the business, accounts, finances, research, projects,
trade secrets, business strategy, tenders or any other potentially sensitive or
confidential information of Sieyuan, its clients or business partners.
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DO NOT engage in any activity that may fall into the categories of
misconduct described below, or be a criminal activity of any kind:
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Bribery and corruption: offering, giving, receiving or soliciting, directly or
indirectly, of anything of value to influence improperly the actions of another
party, whether a public official or private person.
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Fraud: any act or omission, including a misrepresentation, that knowingly or
recklessly misleads, or attempts to mislead, another party to obtain a
financial or other benefit or to avoid an obligation.
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Collusion: any arrangement between two or more parties designed to
achieve an improper purpose, including to improperly influence the actions
of another party.
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Coercion: impairing or harming, or threatening to directly or indirectly impair
or harm any party or the property of the party, in order to improperly
influence the actions of a party.
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DO NOT work in partnership or collaboration with any person, company or
organisation who does not share Sieyuan's commitment to work in an ethical
manner.
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DO NOT use any Sieyuan information, assets or trade secrets for personal
gain.
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DO NOT facilitate and/or turn a blind eye to any wrongdoing or misconduct
by an employee or other related party of any business partner, customer or
client of Sieyuan. Always report any concerns or potential suspicions to the
Compliance Management Department.
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Bribery
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Bribery means trying to improperly influence a business decision or making it easier to
do a piece of work by offering, giving, receiving or soliciting cash, gifts or other
incentives (anything of value), either directly or through someone else.

W 4R B R Bl Al N A RN 8 T 4T el E e AL A B
Bosh EFTAMERI S 5 DO EIAS 2 R e b o 58l 000 AR S 5 AT

Sieyuan has a zero tolerance approach to bribery in any way in connection with its
business both with public officials and those in the private sector.
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For specific rules and more guidance please refer to Sieyuan's Anti-Bribery and
Corruption Guidelines and Gifts, Hospitality and Expenses Policy.
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Conflicts of Interest
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All business decisions should be based on what is ethical and in the best interests of
Sieyuan and not on the basis of personal considerations, relationships or business
interests.
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A conflict of interest is an activity, relationship or situation, which could influence and
impair your ability to make objective and unbiased decisions on behalf of Sieyuan.



15

IR T e MR AN AR A B A IR Z B I RE I — R AT N, SRR

o

B

.]El—: Y

=

Conflicts of interest and potential conflicts of interest should be avoided or reported so
that they can be addressed and carefully managed.
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For specific rules and more guidance please refer to Sieyuan's Conflicts of Interest
Policy contained within this Guide.
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Fair Competition and Anti-Collusion
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Sieyuan supports open and fair competition and is committed to complying with
competition law (referred to as antitrust law in some countries). Various competition
laws prohibits agreements, decisions or practices between companies (however
informal) which have a harmful effect on competition, and any harmful or exclusionary
conduct by a company which has market power.
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Any discussion, exchange of information, agreement or understanding
between Sieyuan and its competitors, potential competitors or their
representatives, including indirectly via clients, suppliers or sub-contractors,
with respect to bids, prices, any element of price (including discounts,
premiums or credit terms), contract terms or other commercially sensitive
information is strictly forbidden.

BRI AG G 2R Ty WHETE 0 TR 2] (O s %
PRI B EL R HEAT ) B ORTERR . I AERTI RS AR (LR
AN EIRRFHD A RSk Al DR E B AT R BRI B
UG

If a competitor or any other party (including a client, supplier or sub-
contractor) tries to discuss issues with you (in a business or social context)
that could be considered anti-competitive you should end the conversation
immediately and report the matter to the Compliance Management
Department, e.g. collusion.
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Generally, any arrangement between Sieyuan and any other party/ parties designed to
achieve an improper purpose, including to improperly influence the actions of another
party, is strictly prohibited.
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Use of Sieyuan IT Assets
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Our IT assets and systems are to be used only for legitimate business interests and
not for personal financial benefit or gain. This includes all communication and
computer systems and associated equipment (including mobile phones, land line
phones, desktop, laptop and tablet computers, servers, storage and removable media,
internet based computing solutions and cloud services).
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DO protect and keep confidential log-on information and passwords;
T 45 0 K K 1) 5 S A JE R 5 ) SR LR A AR R 25 i i 5

DO make sure that personal use of devices made available to you is
reasonable at all times; and never involves the accessing or use of
unprofessional or inappropriate content; and does not interfere with work
responsibilities and productivity;
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DO make appropriate use of the IT systems that are made available to you
and comply at all times with policies and procedures regarding our IT
systems;
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DO be vigilant to phishing attacks (malicious emails or messages designed
to get you to open an email, instant message or text message or visit a
malicious website that results in the theft of your data or our data);
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DO promptly report the loss or damage of any assets in you possession or
any suspicious activity; and
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DO not save any Sieyuan data or the data of our clients or business partners
on personal devices.
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Use of other Sieyuan Assets
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Our company equipment, materials and other property are to be used only for
legitimate business interests and not for personal financial benefit or gain.
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We expect all those working for Sieyuan to help protect these company assets from
loss, damage, misuse or unnecessary wastage. Examples of safeguarding measures
include taking reasonable precautions to secure Sieyuan's physical assets, in line with
our wider policies and procedures and to maintain appropriate records in relation to
them.
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Always promptly report any concerns regarding potential misuse or unauthorised use
of company assets to the Compliance Management.
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Confidentiality and Insider Dealing

REXFMARZ 5

Information about our business, our clients or business partners which you become
aware of during the course of our business must not be disclosed to anyone outside of
Sieyuan unless there is a justifiable business reason for doing so. This obligation of
confidentiality, based on the relevant agreement that you signed with Sieyuan,
continues to exist after you have left employment with Sieyuan, or no longer have a
connection with our business.
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If you use social media you should make it clear that all views are your own and you
should avoid any comments regarding Sieyuan, our clients, suppliers or partners that
could bring any of those organisation or individuals into disrepute. If you have any
issues or concerns these should be raised in the first instance with the Compliance
Management Department or relevant compliance officer.
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If you receive or become aware of any confidential information in connection with our
business that pertains to a publicly traded company, is not generally available and
would be likely to have an effect on a person's decision to invest or sell shares in that
company then the disclosure of this information and any subsequent dealing could
amount to insider dealing. When in the possession of such information you must not
deal in the shares of the company to which the information relates, nor must you
disclose the relevant information to others.
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Social media should not be used to share or disclose any information relating to us,
our business or any third party connected to our business.
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In addition, you should not make any public statement or any statement to a person
employed by or associated with the media concerning Sieyuan, its clients, business
partners or any aspects of their respective activities without first obtaining the written
consent of the relevant personnel in Sieyuan.
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Proper Record Keeping
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Our books, records, and accounts must be accurate and fairly reflect all transactions,
expenditure, labour and material costs and other aspects of our business (whether
financial or non-financial).
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If you wish to report suspected misconduct, or require guidance on any issue in
this Guide, or wish to provide feedback on compliance management, please
contact the Compliance Management Team through the following channels:
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Telephone BT : 021-61610952

Email BF4E523: nk@sieyuan.com

By mail/ in-person RS/ R V5Hbk: ¥ K47 X 478 3399 5 BIR RSB
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Your report will be treated in accordance with the procedures set out in
Sieyuan's Rules on Reporting.
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